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YKT'OPOJACBKA MICBKA PAJIA
BUKOHABYUIN KOMITET

PIIMEHH s

27.01.2016 Yxkroponx Ne 20

IIpo 3aTBepa:keHHS PO3Mipy (PaKTHYHMX
BUTPAT Ta MOPAJOK BiIIIKOAYBAHHS

BUTPAT HA KONiIOBAHHHA 200 APYK JOKYMEHTIB,
110 HA/IAI0THCS 32 3aIIUTOM Ha iHopmaniro

Binnosinno 1o nyukry 3 crarti 21 3akony Ykpainu "[Ipo moctymn 10 myOmiqHOl
iHopmartii", mocranoBu Kabinery MinictpiB Ykpainu Big 13.07.2011 poky Ne 740 "TIpo
3aTBEpPKEHHS TPAHWUYHUX HOPM BUTpPAT HA KOIIOBAaHHS ab0 JPYK JTOKYMEHTIB, IO
HAJIAI0ThCA 32 3aIUTOM Ha iH(OpMaIIiio", Kepyrouuch cTartero 28 3akony Ykpainu "IIpo
MicIIeBe CaMOBpsTyBaHHA B YKpaini", BUKOHKOM Micbkoi panu BUPILIINB:

1. 3arBepauru:

po3mip (akTHUYHHUX BUTPAT HA KOMIIOBaHHA a0O0 JPYK JOKYMEHTIB, IO
HAJIAl0ThCS 3a 3alUTOM Ha 1H(OopMaliio (10/1aTOK);

NOPAJIOK BIJUIKOAYBAHHS BUTPAT Ha KOMIIOBAHHS a00 IPYK JOKYMEHTIB, 1110
HAJIAI0ThCS 3a 3alUTOM Ha 1H(OpMaIlito, 0 TOAAEThCA.

2. PimenHs1 HaOyBa€e YUMHHOCTI 3 JTHS OINYOJIIKYBaHHS B ra3erl ,, Y Kropoa Ta
Ha oQiIiiTHOMY caliTI MIChKOI paju.

3. BuznaTu TakuMm, 110 BTPATWJIO YWHHICTb, PIIIEHHS BUKOHKOMY BIJ
18.05.2011 Ne 172 ,,IIpo BcTaHOBJIEHHS TUMYACOBOI IUIATH 3a KOMIIOBAHHS Ta JIPYK
JIOKYMEHTIB, 110 HaJIAFOTHCS 3a 3aIIUTOM Ha iHpopMmariiro”.

4. KoHTpoJIb 32 BUKOHAHHSM DIILIEHHS MOKJIACTH Ha KEPYIOYOro CIpaBaMu
BUKOHKOMY Makapy O.M.

MicbKkuii rojioBa b. Aupgpiis
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(haKTUYHUX BUTPAT Ha KOIMIIOBaHHS a00 JAPYK JIOKYMEHTIB,
10 HA/IAFOTHCS 3@ 3aITUTOM Ha iH(opMariito

ITocnyra, mo HamaeThCs

Po3mip mnatu

KoniroBanHs a00 OpyK KOIIA JTOKYMEHTIB
dbopmary A4 Ta MEHILIOTO po3Mipy (B TOMY
YHCJIl IBOCTOPOHHIN APYK)

0,1 BigcoTka po3Mipy MiHIMAJIbHOI
3apo0ITHOI TIJIaTH 3a BUTOTOBJICHHS
OJIHIET CTOPIHKH

KomiroBanus abo ApyK KO JOKYMEHTIB
dbopmaty A3 Ta OiibIIOr0 po3Mipy (B TOMY
YUCIT1 IBOCTOPOHHIN JIPYK)

0,2 BicOTKa PO3MIpYy MIHIMAIBHOT
3apo0iTHOT TJIaTH 3a BUTOTOBIICHHS
OJTHIET CTOPIHKH

KomitoBanus abo Apyk KOIiid JTOKYMEHTIB
Oynb-skoro (opMary, SKIIO B JOKYMEHTax
nopsax 3 BIIKPUTOIO  1H(QOpPMALIEIO
MICTUTBCS  1HQOpMAIsT 3  OOMEKEHHM
JOCTYIIOM, 110 MOTpeOye 11 BIIOKPEMIICHHS,
MPUXOBYBAHHS (B TOMY YHUCI1 JBOCTOPOHHIMN

JPYK)

0,5 BigcoTka po3Mipy MiHIMAJIBHOI
3apo0ITHOI TIJIaTH 3a BUTOTOBJICHHS
OJIHI€] CTOPIHKU

[TpumiTka: po3Mip MiHIMaAIBHOI 3apOOITHOT MJIATH 32 BUTOTOBJICHHS OJHIET CTOPIHKHU
BCTAHOBIIIOETHCS HA ATy KOMIIOBaHHS Ta JAPYK JOKYMEHTIB.

Kepyroumnii cipaBaMmu BUKOHKOMY

0. Makapa
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[Topsimok
BIJINIKO/TyBaHHS BUTPAT HA KOMIIOBaHHS a00 JIPYK JOKYMEHTIB,
110 HA/IAFOTHCS 3@ 3aITUTOM Ha iH(opMariito

1. Le#t [Topsimok po3po0iaeHo 3 METOI0 peani3allii MoJI0KEeHb MYyHKTY 2 CTaTTi
21 3akony Ykpaiau "[Ipo moctyn mo my6miunoi iHdopmarrii”, moctanoBu Kabinery
MinictpiB Ykpainu Big 13 munuas 2011 poky Ne 740 "IIpo 3aTBEepAKEHHS TPAaHUYHUX
HOPM BHUTpAaT Ha KONIIOBaHHS a00 JPYK TOKYMEHTIB, 10 HAJAlOThCS 32 3alIUTOM Ha
1H(popmario".

2. Hum IlopsiakoM BU3HAYAETHCS MEXaHI3M BiJIIKOAYBaHHS 3allUTyBadyaMu
iHdopMarlllii BUTpAaT Ha KOMIOBaHHS ab0o0 JApPYyK JOKYMEHTIB, IO HAaJalOThCs
CTPYKTYPHUMHU HIAPO31JIaMU MICBKOI pajJiv 3a 3alIUTOM Ha 1H(QOpMaIio.

3. Tlopsamok BIAIIKOAYBAaHHS BUTpPAT Ha KOMIIOBAaHHsS a00 JIPyK JTOKYMEHTIB,
[0 HAAAITHCS 3a 3anmuToM Ha 1H(opmarito (mami — [lopsaok), 3aCTOCOBYEThCS Y
BUMAJIKY, KOJW CTPYKTYpHHM MIAPO3IIT MICBKOI paal € PO3NOPSTHUKOM
3anuTyBaHoOi 1H(pOpMAIIii.

4. Biamosial Ha 3alIUTH HAJAIOTHECSI OE3KOIITOBHO:

- 3anUTyBavy iH(OpMaIlii, ika CTAHOBUTH CYCIIJIBHUMN 1HTEPEC;

- 0co01 y pa3i HagaHHs 1HGOpPMAIIil IPO HEf;

- AKIIO0 3aJ0BOJICHHSI 3alMTy Iepeadadyae BUTOTOBICHHS KON abo JpykK
JIOKYMEHTIB 00CsIroM, 1110 He niepeBuiiye 10 cTOpiHOK.

5. BinmkoayBaHHS 3anudTyBayaMu 1H(popmallli BUTpaT Ha KOIIIOBaHHA a0o
JIPYK JOKYMEHTIB 3/IIMCHIOETHCS, KOJIM MOTPIOHO BUTOTOBUTH OUIbII sIK 10 CTOPIHOK.

Po3mip BiAIIKOAYyBaHHS BUTpaT HA KOIMIIOBaHHS a00 JpyK 3alUTyBaHUX
JOKYMEHTIB BU3HAYA€ETHCSI TOJIOBHUM PO3MOPSIHUKOM KOLITIB, Y BOJIOAIHHI SIKOTO
3HAXOJIUTHCS 3aMMTyBaHa 1HPoOpMaIlis.

Omara paxyHKy Ha BIJIIKOAYBaHHS BHUTpAT Ha KOIIIOBaHHA abo0 JpykK
JOKYMEHTIB, 10 HAJAlOThCA 3a 3aluTOM Ha 1HGOpMAIlil, 3IHCHIOETHCS Ha
CHeIlialbHUN PaxXyHOK TOJOBHOTO PO3MOPSIHUKA KOIITIB, y BOJOJIHHI SKOTO
3HaXOJUTHCS 3alUTyBaHa 1H(poOpMaIlis.

6. Y pasi, AKIIO KUIBKICTh CTOPIHOK BIJMOBII 3a 3alKMTOM Ha iH(MOpMaIlio
MO>KHA BU3HAYUTH 3a3JaJIETi/(b 1 3alUTyBa4 HAJICIaB JIOKYMEHT, IO IMiJATBEPIKYE
OIIaTy KOIITIB, MOB'S3aHUX 3 HAJAHHIM BIMOBIAI Ta 00paxOBaHUX 3TIAHO 3 UM
[Topsimkom, BiATIOBIIb HAAETHCS Y CTPOK, BUBHAYCHUI 3aKOHOJaBCTBOM.

VY pasi, SKMIO KUIBKICTH CTOPIHOK BIATOBIAl 32 3alUTOM Ha 1HQOpMAIiIO
MO’KHA BU3HAYUTH 3a37aJIeri/ib, ajie 3aluTyBad HE HaJicJaB JOKYMEHT PO OIUIaTy,
MPOBOJIUTHCS OOpaxyHOK IIMX BUTpaT, a paxXyHOK Ha IX BiIIIKOTyBaHHS
HAJICUJIAETHCS 3alUTYBavy Y BU3HAUCHHUI 3aKOHOM CTPOK, HE Mi3HIIIE MM'SITH PoOOUYnX
JTHIB 3 JIHS OTPUMAaHHS 3aIluTy.



SIKo0 KUTBKICTh CTOPIHOK BIATIOBIAI 3a 3alUTOM Ha iH(POPMAIII0 HE MOXHA
BU3HAUYUTH 3a3aJI€rib, BIANOBIJAIBHUN CTPYKTYpHUN MIAPO3AUT  HAACHIIAE
3aMUTyBady JINCT Ta PAXYHOK, Y SKOMY 3a3HAYA€ThCS CyMa BiIIKOyBaHHS BUTPAT.

6. BiamoBiip Ha 3alMUT HAAAETHCS MPOTATOM TPbOX POOOYMX JIHIB MICIA
OTPUMaHHS JOKYMEHTIB, IO MiATBEP/KYIOTH MOBHY OILIaTy BHTPAT, MOB'SI3aHUX 3
HaJAHHSM BIMOBI1. BiAMOBI e HA 3aUT HE HAMAETHCS Yy pa3l BIJIMOBH 3allUTyBava
BiJl TIOBHOI OIUIaTH BUTpAT, MOB'SI3aHMX 3 HAJAHHSM BIJANOBIJI 3a 3alUTOM Ha
iH(dopMairito.

ko y MICAYHUM CTPOK HE HAMINIUIA JOKYMEHTH, IO MiATBEPIKYIOTh
MOBHY OIUIaTy BUTpAT, 3alIUTyBady HAJA€ThCS BiIMOBAa B OTPMMAaHHI BIJAMOBiJI Ha
3ammuT Ha 1IH(QOpMaIIio.




