3ATBEP/IDKEHO

Haxka3 3axiqHoro MiperioHaabHOTO
yrpaBiiiHHS [{ep:kaBHOI Ci1y»KOM 3 TUTaHb
nparti

BiJl poxy Ne

THOOPMAIIIMHA KAPTKA
aJIMIHICTPATUBHOI MOCJIYIH 3 BHAa4i CBiI0ONTBAa HA 30epiranHsa (eKCmjiyaTaniro mMicus
30epiranHs) BUOYXOBHX MaTepiajiiB NPOMHUCIOBOTr0 NPU3HAYCHHS

3axigHe MiKperioHaJdbHe ynpaBJdiHHe /lep:XaBHOI CJYKOM 3 MUTAHL NPAIli

(HaiiMeHyBaHHS Cy0’€KTa HaJJaHHS aAMIHICTPATUBHOI MOCITYTH)

Indopmanis npo cyd’ekra HaJaHHS AAMIHICTPATHBHOI OCJYI'M Ta/a00 HEHTPa HAJaAHHSA

aAMiHICTPATHBHHUX MOCJIYT

1 | Micue3Haxo/)KeHHs cy0’ eKTa
HaJaHHS aMIHICTPATUBHOI
HOCIyTH Ta/abo LEHTPY
HaJaHHS aMIHICTPATUBHUX
HOCITyT

3axigHe MDKpErioHaJdbHE VyIpaBiliHHs Jlep)kaBHOI CIIYKOM 3 IUTaHb
mpari

- mroma Minkesuua, 8, M. JIsBiB, JIbBiBCbKa 00:1., 79005

- Byn. KpaBuyxka, 22-B, m. JIynpk, BonnHcbka 00:1., 43026

- ByJ. MuHaiickka, 16, M. Yxropon, 3akapmarceka o0:., 88018

- ByJ. JlepmonToBa, 7, M. PiBHe, PiBHeHCHKa 0011., 33028

IlenTp HamaHHSA aAMIHICTPATHBHHUX IMOCHYT M. JIbBOBa
- 1. Punok, 1 (Bxin 3 6iunoi croponu Partymi), m. JIbBiB, JIbBiBCHKA
0011., 79006

JlenapramenTt «lleHTp HagaHHS aAMIHICTPATUBHUX MOCIYT V MICTI

JIyibKy»
By Jleci Ykpaiuku, 35, M. JIynek, Boaumacrka 0611., 43000

IlenTp Ha/TaHHA aAMIHICTPATHBHUX IIOCIYT BUKOHKOMY Y KTOPOIACBKOL
MICBKOI paju

1. [lomroBa, 3, mepmmii moBepx, M. Yxropoa, 3akapmarcbka o01.,
88000

IlenTp HamaHHS aAMIHICTPATUBHHUX IOCHYT Y MicTi PiBHOMY
maiinan [Ipoceity, 2, M. PiBHe, PiBHeHChKa 00i1., 33028

2 | Indopmariist o0 pexumy
poboTu cy0’eKkTa HaTaHHS
aIMIHICTPAaTUBHOI OCIYTH
Ta/a00 MEeHTPY HAJaHHS
aIMIHICTPAaTUBHHUX MOCIYT

3axigHe MKperioHanabHe yipasiinHs Jlep:kaBHOI ci1y:k0U 3 IUTaHb
mpar

moHeautok — versep: 08:00 — 17:00

m’arauit: 08:00 — 15:45

00inns nmepepsa: 12:00 — 12:45

IlenTp HamaHHg aAMIHICTPATUBHHUX MOCHYT M. JIbBOBa
[Tonexinok, BieTOpoK, gerBep: 09:00 — 18:00
ITsraumsa:  09:00 — 16:00

Cepena: 09:00 —20:00

Jenaprament «lleHTp HagaHHSI aAMIHICTPATUBHUX IMOCIYT Y MICTI
JIyIbKY»

[Noneninok, BisTopok: 08:00-16:00;

Cepena, i’ sitaut, cyoota: 08:00-15:00;

Yetsep: 08:00-20:00




LlenTp HagaHHS AAMIHICTPATHBHUX IOCIYT BUKOHKOMY Y KTOPOACHKOL
MICBKOI paju

[Tonexinok, BiBTOpoK, geTtBep: 08:00 — 16:00;

M'sTaAs, cybora: 08:00 — 14:00

Cepena: 09:00 —20:00

LleHTp HaaHHS AJMIHICTPATUBHUX IOCAYT V MicTi PiBHOMY
MOHEIOK, cepena, yerep: 09:00 — 17:00

BiBTOpOK: 09:00 —20:00

'aTHUIE, cyOorta: 09:00 — 16:00

Tenedon/dakc (noBinkm),
ajipeca eJeKTPOHHOI MOIITH
Ta BeOCalT cy0’exTa HalaHHS
aJIMIHICTPATUBHOI MTOCIYTH
Ta/ab0 EHTPY HAJIaHHS
aMIHICTPATUBHUX TTOCITYT

3axigHe MiKperioHanabHe yipasiidHs Jlep:kaBHOI ci1y:KO0U 3 IUTaHb
npar

ten. (032) 235-76-73;

e-mail: https://lviv.dsp.gov.ua/

[[eHTp HAAAHHS AMiIHICTPATUBHUX MOCAYT M. JIbBOBa
tenedon: (032) 297-57-95

e-mail: service.center@lvivcity.gov.ua
caift: https://cnap.city-adm.lviv.ua/

Jenaprament «l{eHTp HaAAHHSA AAMIHICTPATUBHUX IIOCIAYT Y MICTI
JIyubKy»

ten. (0332) 777888,

e-mail: cnap@lutskrada.gov.ua,

caiit: https://cnap.lutskrada.gov.ua/

LleHTp HaJIaHHS aJMiHICTPATHBHUX MOCIYT BUKOHKOMY Y KTOPOJICHKOT
MICBKOT paju

ten.: (0312) 42 80 28

e-mail: cnap@rada-uzhgorod.gov.ua

caiT: https://rada-uzhgorod.gov.ua/cnap/

[leHTp Ha/IaHHA aIMiHICTPATUBHUX MOCIYT Y MicTi PiBHOMY
ten.: (0362) 40-00-43; (096) 043-00-43
e-mail: dznap@rivnerada.gov.ua
caiT: https://www.cnaprv.gov.ua/

HopMaTHBHI aKTH, AKMMH PerJiaMeHTYEThCS HAAAHHS aJIMIiHICTPATUBHOI MOCJIYTH

3akoHM YKpaiHu

1. 3akon  VYkpainun «IIpo moBomKeHHS 3  BHOYXOBUMHU
MartepiaTaMy IPOMHCIOBOTO TPU3HAYCHHS.
2. 3akon Ykpainu «IIpo anMiHiCTpaTHBHI MOCTYTH.

3. 3akon Ykpainu «I[Ipo anmiHiCTpaTHBHY NPOLIEAYPY».

Axtu Kabinery
MiHictpiB YKpaiHu

1. IlocranoBa KabGinery MinictpiB Ykpainu Big 11.02.2015
No 96 «lIpo 3arBepmxenHs [lonoxkenHs mnpo JlepkaBHY
ciyx0y YKpaiH# 3 MATaHb Tpari».

2. IlocranoBa KaGinery Minictpis VYkpainu
Bim 01.10.2025 Ne 1226 «/leski TMTaHHSA HaJaHHS
aJMIHICTPaTUBHUX  TOCIYr  4Yepe3  LEHTPU  HaJaHHI
aMIHICTPATUBHUX TTOCITYT.

AKTH IICHTPAJIbHUX OpTraHiB
BUKOHABYO1 BJIaIHN

1. Haka3  MinicTepcTBa  €HEpreTHKH  Ta  BYTUIbHOL
npomucioBocTi Ykpainm Bim 12.06.2013 Ne 355 «IIpo
3arBep/keHHs1 [IpaBun Oe3meku TMijg 4ac TMOBODKCHHS 3
BHOYXOBUMH MaTepialaMd TPOMHUCIIOBOTO TPU3HAYCHHS,
3apeecTpoBaHuil B MinictepcTBi toctuiii Ykpainu 05.07.2013
3a Ne 1127/23659.

2. Haka3z MinictepcTBa BHYTpIIIHIX cHOpaB YKpaiHU BiJI
21.08.1998 Ne 622 «IlIpo 3atBepmkeHHs I[HCTpyKIii mpo
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MOPSAIOK BUTOTOBJICHHS, MNpHAOaHHS, 30epiraHHs, OOIIKY,
MEPEeBE3CHHS Ta BUKOPUCTAHHS BOTHETIATbHO1, THEBMATHYHOT,
XOJOAHOT 1 OXoJomeHoi 30poi, MPUCTPOIB BITUUZHAHOTO
BUPOOHUITBA JJs BIACTPUIY HATPOHIB, CIOPSIKEHUX
TYMOBMMH UM aHAJOTIYHUMM 32 CBOIMH BJIACTUBOCTAMU
METaJbHUMH CHapsiaMu HECMEpPTEIbHOI [1i, Ta MaTPOHIB J0
HUX, a TaKOXK Ooenpunacis 10 30poi, OCHOBHHX YacTUH 30poi
Ta BUOYXOBUX MaTepiaiiBy, 3apeecTpoBaHuil B MiHICTepCTBI
toctuuii Ykpainu 07.10.1998 3a Ne 637/3077.

YMoBM OTPpUMaHHS AAMIHICTPATHBHOI OCJIYTH

7 | Tligcrasa muist ofep KaHHs 3BEepHEHHsI IOPUINYHOI 0coOU ab0 YHOBHOBAXKEHOIO HEI 0COOU
a/IMIHICTPATHBHOI IOCITYTH 13 3a4BOI0 HA OJAEpKaHHSA CBIIOLUTBA Ha  30epiraHHs
(excrmyatamiro wmicug 30epiraHHs) BHOYXOBHX MatepialiB

MIPOMUCIIOBOTO IPU3HAUEHHS.

8 | Buuepmmuii meperix Honst OJIEPIKAHHS CBIJIOITBA Ha'36‘epiraHH;1 (excruryaTariro MicIst
HIOKYMEHTiB, HeOBXiMHIX st 30epiranHs) BUOYXOBHX Matepiais NPOMUCIOBOTO NPU3HAYCHHS
OTPHMAHEA AIMIHICTPATHBHOT 3asBHIKOM TOJAETHCA 3482 13 3a3HAUCHHAM:!

LOCIYTH, 8 TAKOX BHMOIH 10 | - HafMEHyBAHHS FOPUIUYHOI ocobu, MiCIIe3HAXO/KEHHS, KOl
HIX 3MHO 3 €/JIPTIOY, mnpi3Buile, BiacHe M’ Ta MO OaThbKOBI
KEpiBHUKA;

- TUIy Micis 30epiraHas BUOYXOBUX MaTepiaiB (OCTIHHUH,
THUMYaCOBUH, KOPOTKOTEPMIHOBOTO 30€epiraHHs BHOYXOBHX
MaTepianis/0a3uCHUA, BUTPATHUI/TIOBEpXHEBUH, HaIIiB-
nornuOIeHuH, mormuOIeHUH, T 3eMHMI/pO3/1aBaJIbHA KaMmepa
BUOYXOBUX MaTepialliB/IIIbHUYHUAN MTYHKT 30epiranHs
BUOYXOBHX MaTepiaiiB) Ta HOro po3TantyBaHHS;

- €EMHOCTI Miclisl 30epiranHs BUOyXOBUX MaTepialis;

-IIIb Ta mocama ocoOu, BIANMOBITATBHOI 3a 30epiraHHsA
BUOYXOBUX MaTepialiB Ha MiANPHEMCTBI 13 3a3HAYEHHSIM
Haka3y Ipo MOKJIaJaHHs BKa3aHUX 000B’sI3KiB (J1aTa, HOMED);

- JaTH Ta HOMEpa BIIMOBITHOTO /J03BOJIy Ha BUKOHAHHS POOIT
TIJIBUINEHOT HeOe3mekn abo JaTh Ta HOMepa JeKiaparlii mpo
MIPOBAKEHHS TOCMOIAPCHKOT AISTBHOCTI, MOJAaHOI HA 3aMiHy
BIJIMOBITHOTO JI03BOJTy 3TIAHO 3 TOocTaHOBOWO KabOiHery
MinictpiB Ykpainu Bixg 18.03.2022 Ne 314 «Jleski nuTaHHA
3a0e3meYeHHs] TPOBAPKEHHS TOCTOJAPChKOI TISTIBHOCTI B
YMOBaX BOEHHOTO CTaHy»;

- JITATH CKJIaJIaHHS 3asBHU.

9 | Mopsimok i croci6 mogaHHs JIOKYMEHTH TOJArOThCSl 3aSBHUKOM a00 YIOBHOBR)XKEHOK HHUM
JIOKYMEHTIB, HEOOXITHUX i1 | ocoboro aamiHicTpaTopy LleHTpa HamaHHS aaMiHICTPATHBHHUX
OTpUMaHHS aaMiHicTpaTuBHOI | mociyr  (mami  — [HAII) ocobucro abo  moOmTOBUM
MOCITYTH BIIMpaBlIeHHAM a00 B €JIEeKTpOHHOMY BHIJsAAi udepe3 [lopran

SJIICKTPOHHHX CepBiciB MiHEKOHOMIKH.

10 | TInatHicTh (O€30TIATHICTD) besommarHo.

HaJlaHHS aIMIHICTPaTUBHOL
MOCITYTH
10.1| HopmatuBHO-ipaBOBuUii akT, | BigcyTHii.
Ha T1JICTaBi SKOTO CTATYETHCS
miara
10.2| Po3mip i1 mopsok BHeceHHs | He BHOCUTBCHL.

1atu (aAMIHICTPaTUBHOIO
300py) 3a MmIaTHY
aIMIHICTPAaTHUBHY TIOCIIYTY
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Crpok HagaHHs
aJMIHICTPATUBHOI MOCIYTH

Crpok Buaaui cBigouTBa Ha 30epiraHHs (EKCIUTyaTalil0 Micls
30epiranHs) BUOYXOBHX MaTepialliB MPOMHUCIOBOTO MPU3HAYCHHS
a00 MOBIIOMJIEHHSI PO BIAMOBY y Horo Bujaadi cTraHOBUTH 10
pobouux aHiB

12 | Ilepenik miacTaB Jyist [ToganHs HEMOBHOTO MaKeTa IOKYMEHTIB, HEOOX1THUX TSI
BiIMOBH Yy Ha/IaHHI OJIep>KaHHs CBIJONTBA Ha 30epiraHHsi BUOYXOBHX MaTepialiB Ta
aJMIHICTPATUBHOI MTOCIYTH (ab0) iX MmogaHHs 3 MOPYIIEHHSAM BCTAaHOBJICHOTO MOPSAKY;

o OpMIICHHS TIOJIaHUX TOKYMEHTIB JIsl OZCpKaHHsI CBIIOITBA HA
30epiranHsi BUOYXOBHX MaTepiajiB 3 MOPYIIEHHSIM
BCTAaHOBJICHUX BUMOT Ta (a00) BUSBJICHHS B HUX HEIOCTOBIPHUX
BlIOMOCTEH

13 | Pe3ynpraT HajaHHs CaimourBo Ha 30epiraHHs (eKCIUTyaTalito Micus 30epiraHHs)
aJMIHICTPATUBHOI MTOCIYTH BHOYXOBHX MaTepiajiB MPOMHUCIOBOTO MPU3HAYCHHSI.

14 | Ciocobu oTpuMaHHs JIOKYMEHTH OTPUMYIOTHCSI 3aBHMKOM (YIOBHOBaXEHOIO HHUM
BIJIMTOBIII (Pe3yIbTATy) 0co0010) ocobucto y aaminictparopa [IHAIT abo HaxcunaroThes

MOIITOBUM BiJIIPABICHHSM a00 B €JICKTPOHHOMY BUTIISAJI 4Yepes
[TopTain enexkTpoHHUX cepBiciB MiHEKOHOMIKH.
15 | Ilpumitku CaimonTBO Ha 30epiraHHs BUOYXOBUX MaTepialliB MPOMUCIOBOTO

MIPU3HAYCHHS BHJIAE€THCS HAa CTPOK JIO TPHhOX POKIB (HA MOCTIHHI,
TUMYACOBI CKJIATH - 710 3 POKIiB 1 KOPOTKOYACHI - 10 1 poKYy).




